
3070 Wadsworth Road, Ste B, Norton, Ohio 44203                Tele: 330-825-0624               Fax: 330-825-0664               frm:4.8.10

Date Ordered(Before 5pm EST):  Date PG Rec:  

“ORDER UP”ORDER
FORM

Production
Hours East St.

9am-5pm
Mon-Fri

 
Please Print Neatly & Fill Out Completely  

f

f

f

f

f

fCC = Color Change
fMB = Magnetic BC

i
i
i
i
i
i
i

BC = Business Cards
PC = Post Cards
FL = Flyer
LG = Logo Design
TL = Tag Line Ideas

fMP = Mouse Pads
fBR = Brochure
fBK = Books
fGC = Greeting Cards
fPF = Presentation Folders
fCH = Change to new Size
f4 Creative Designs BCs

i
i
i
i
i
i
i 

fBA = Banners
fCM = Car Door Magnets
fYS = Yard Signs
fLT = Letterhead
fEN = Envelopes
fDI = Drop Into Specs
fOther Explain:

i
i
i
i
i
i
i 

fTXT = Text Change
fVL = Vectorize Logo   
fPP = Promo Product
fCV = Cut Vinyl
fTS = Trade Show Booth
fWD = Web Design

  

i
i
i
i
i
i

fDC = Decals/ Stickers
fCD = CD Covers
fPS = Posters
fDH = Door Hangers
fGD = Special Graphic Design
fPCT = Photo Change/ Cropping

i
i
i
i
i
i

Job Name:  

Design & or Product Ordered(check at least one):  (Custom Design Product Abbreviations. Special Design can be quoted on request)  

Ink on One or two sides(check one):  f4/4 = Full Color over Full Color (2 sides)
f4/0 = Full Color process one side (1 side)

i
i

f1/1 = 1 Spot color over 1 spot color
f1/0 = 1 spot color one side
 

i
i

f2/2 =2 Spot color over 1 spot color
f2/0 = 2 spot color one side 

i
i

Folds(check one): fNo Fold     fHalf Fold     fTri-Fold     f Z-Fold      fOther:  i i i i i

Quanity(check one): f100     f250     f500     f1,000      f2,500     f5,000      f10,000       fOther::  i i i i i i i i

Die Cutting(check one): fBC Rounded Corners     fOther:  i i

Coating(check one): fUV/UV    fUV/M     fM/UV     fM/M      fSilk Lamination     fGloss Lamination      f1Spot UV/ None       fOther:  i i i i i i i i

Size(check one): fStandard BC    fOther: High (Top to Bottom:)=                             Wide(Left to Right)=                i i

fNEW ORDER     fREORDER EXACT      fREORDER WITH CHANGES (check one) i i i

Other Product and Production Notes:

fDelivery Standard     fDELIVERY RUSH (check One)       NOTE: Extra Charges will apply, per options chosen, for all jobs marked “RUSH”   i i

(Each Option is extra $)  Rush Options:     fRUSH DESIGN(same day)       fRUSH PRODUCTION(24Hours)      fRUSH DELIVERY= fOvernight fOvernight AM i i i i i

Contact Name:

Address:

City, State, Zip:

Email Address:

Phone Number:

Cell Number:

Website: 

Ship to address (“ALL SHIPMENTS” No PO Boxes):

 fInstructions   fDesign Form   fElectronic art   fDrop In “Ready to Print”     i i i i

Sent to:  f fFax 330.825.0664  i i Email: OrderUp@powergraphics.biz   

Special Paper/ Media(check one): f Standard for Product     fLinen      fPlastic     f13 Oz Scrim Banner     fCut Vinyl/Color:________________________       
                                                                                            

i i i i i

                                    fPermanent  Adhesive Vinyl       fNon-Permanent  Adhesive Vinyl    fMagnetic      fOther:i i i i

BC Name Changes:  
3.

2.

fAttached list of ______# of Names i

1.

Client Communication Information:

Name:

Address:

City, State, Zip:

Power Graphics Office Use Only

Approved 

Design Inv#

Product Inv#
The VCS logo can only be used with written approval from the Visual Concept Systems, Inc./ The use of 
the brand is only for the sale of products. Power Graphics, Inc. cannot be held liable for misrepresentation 
or illegal activities of resellers of the Power Graphics, Inc. products or services. 

Order Placed By:(Check below to explain what is sent in with the order and where it was sent.)

Promotional Product  Product Number:________________  Catalog Name:________________________   Catalog ASI#:______________ Catalog Page:_______
Item Color:____________________  Imprint Color_____________________ Imprint Location______________________ Notes:” Attach specifics if needed”                

Client Company:  Store Number:  

fOrder form is approved as correct. (Corrections must include new order form.) i

fBook Pricedi

fQuoted & Attachedi
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